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FINANCIAL ASSISTANCE TO
PARTICIPANTS IN THE SUBCOMMITTEE
ON PARTICIPATION OF ZULU KING
AND TRADITIONAL LEADERS

HEARING OF EVIDENCE BY TRADITIONAL LEADERS AT THE
WORLD TRADE CENTRE ON 18 AND 19 MARCH 1992

This is to confirm that CODESA will accept responsibility for expenses in respect of travel ’
and accommodation for your delegation attending the hearing. In order to make the
necessary arrangements, please phone Ms Tanya Swart (011) 397 2452.

In pursuance of decisions by the Management Committee of CODESA on 13 January 1992
and on 24 February 1992, the following is brought to your attention:

CLAIMS FOR TRANSPORT AND SUBSISTENCE

1.1 Claims for transport and subsistence must please be completed and submftted
individually for each separate meeting. Only claim forms bearing the printed date for
the specific meeting can be accepted.

1.2 Faxed copies of claims, flight tickets and hotel bills are unfortunately unacceptable.
All claims must please be original and accompanied by original proof of expenditure.

1.3 CODESA does not refund telephone calls, valet services, bar charges, cigarettes or
any claims for meals taken at hotels in stead of those offered at the
World Trade Centre on the days of meetings.

1.4 When claiming for cost of travelling by car, please note that the car registration
number must please be supplied and that the kilometers travelled should reflect the
shortest route. The engine capacity of your vehicle must also be stated in cubic
centimeters. .

1.5 CODESA only refunds air fares in the economic class. Bookings made through one
of our accredited travel agencies may also only be made in the economic class. To
facilitate problems experienced with travel, accommodation and transport problems,
CODESA now has a special CODESA TRAVEL OFFICE in the World Trade Centre co-
ordinating with the various agencies and you should not hesitate to call them at
(011) 397 2452.

1.6 Hotel accommodation booked through any of our accredited agencies must please be
made at least 48 hours prior to day of arrival. Should you not take up the
accommodation booked for you, you will be personally held responsible for the
"no show"-fee charged to CODESA. This also applies in respect of accommodation
not used for the full period booked.

1.7 . CODESA only accepts responsibility for hotel accommodation (when necessary) on
the night before and/or after meetings. 4

&
CONVENTION FOR A DEMOCRATIC SOUTH AFRICA

PO Box 307, Isando, 1600, South Africa.
Telephone (011) 397-1198/99. Fax (011) 397-2211



CODESA can unfortunately not accept claims for 5-star hotels and/or suites. Should
delegates or advisers make their own arrangements for accommodation in such
hotels, CODESA can only refund an amount equivalent to the tariff negotiated by
CODESA with either the Jan Smuts Holiday Inn or the Airport Sun.Z

When transport is required from airports in Johannesburg, requests should be made
at least 24 hours prior to your arrival. Once again, if you have requested transport
and do not make use of it on arrival, you will be personally held responsible for the
costs incurred.

CODESA does not accept claims for car hire.

Please note that CODESA only accepts responsibility for transport arrangements
between hotels, the airports and the World Trade Centre for official meetings of
CODESA. We do not provide transport for representatives, their advisers or support
staff to attend meetings other than those of CODESA in the World Trade Centre,
elsewhere in Johannesburg or its surroundings.
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